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Information Regarding Benefit Continuation While on Leave of Absence
.EE Name__________________
Employee # __________

This notice is to inform you that lnotiv will continue to make the bi-weekly benefit payments on your behalf while you are on a Leave of Absence. You can make payments by check for your missed benefit deductions to Inotiv Benefits Department while you are on leave. Payments should be sent to:

lnotiv
Attention: Benefits
2701 Kent Avenue, West Lafayette, IN 47906

Benefit repayments are required to be made once a month and sent to the address listed above via check or money order. Payments are due on the 1st of each month. If no payment is received after 30 days, benefits may be shut off due to non-payment.


Please review the attached deductions summary and the amounts listed for accuracy. If you find that any of the deductions or amounts are incorrect, please contact the benefits team at usbenefits@inotiv.com. 


Upon your return from leave, your Benefit Specialist will contact you regarding any missed payments and make repayment arrangements of any amount that was not covered during your leave of absence. 

Types of Benefit Repayment:
1:1 Repayment: Payments taken at the same amount of normal deduction. Example: Normal deduction for medical is $80.23. Normal deduction is taken along with arrears amount of $80.23 for total of $160.46. Taken after return to work through payroll in Workday.

While on Leave: Check or Money order mailed to the address listed above
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analyze. answer. advance.
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